Subject:	Interpreter Request Website Form
From:	"University Translators Website" <lfinch@univtrans.com>
Sent:	1/5/2026 5:12:01 PM
To:	request@univtrans.com
CC:	lfinch@univtrans.com

	Interpreter Request Form

	Requested by

	Submission Date(today's date)
	1/5/2026

	Requester Name
	Amy Nichols

	Company/Organization
	Livonia Public Schools

	Phone
	(734) 744-2814

	Fax
	(734) 744-2813

	Email
	anichols4@livoniapublicschools.org

	Date & Time of Service

	Date(of service)
	1/8/2026

	Day of Week
	Thursday

	Start Time
	12:00 PM

	Approximate End Time
	1:15 PM

	How many hours do you want to reserve?
	2

	Request Information

	Language Spoken by LEP
	Spanish

	Name of Limited English Proficient (LEP) Person(s) & their Title(s)
	Rodolfo Perez (preschool student)
Mother of Rodolfo Perez (awaiting name)

	Subject Matter/Charge
	Educational Services Planning Meeting

	Type of Meeting/Hearing
	In Person Meeting to explain services

	Ref.# or Case#
	

	Other Participants Name/Title
	Amy Nichols (SLP and transition meeting facilitator)
Kim Krohn-Johnson (Team Leader and transition meeting facilitator)
Julie Touchberry (Current educational provider)

	Location of Service

	Location Name
	Livonia Early Childhood Center

	FULL Street Address
	18000 Newburgh Road
Livonia, MI
48152
US

	Apt.# or Room#
	see above

	On-site Contact Person Name
	Amy Nichols

	Contact's Cell phone number
	

	Billing Information

	Billing Organization Name
	Lori Sassak

	Billing Address
	15125 Farmington Road
Livonia, MI
48154
US

	Billing Contact Name
	Lori Sassak

	Billing Contact Phone
	+17347442500

	Billing Contact Email
	lsassak@livoniapublicschools.org


Sent from UNIVERSITY TRANSLATORS SERVICES, LLC
