[bookmark: _GoBack]Instructions on attending a zoom hearing with Referee Altenburg

1. Smartphone or tablet
                Before your scheduled hearing download the zoom app
                At the time of your hearing
                     Open App
                     Click “join meeting”
                     Enter meeting number 826 782 0139
                     Enter your name in “personal link name” if it does not already
                      appear
                    Join with audio and video

2. PC or laptop
                Go to www.zoom.com
                Click “join meeting”
                Enter meeting number 826 782 0139
                Enter your name in “personal link name” if it does not already
                appear
                Join with audio and video

3. Telephone (audio only)
                Call 646-876-9923 or 669-900-6833
                Enter meeting number 826 782 0139 when prompted followed
                by pound sign.
                
You may have to wait in a “waiting room” until your case is called.  That is why it is important to enter your name as you sign on so we can see who you are while you are in the waiting room.   

Please note that proper courtroom etiquette and dress still apply.
                




